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1. Vendor Registration Process

e Go to MCGM portal www.mcgm.gov.in and click on “Tenders”

1. Click on “Tenders” tab S ContactUs

Monday, October 19, 2015

[ | [Search]
"The SRM e-tendering will not be avail to MCGM users from 9:00 P.M.to 7 AM".
rading our system Please use Internet Explorer only for better water payment experience”

“We are currently upg

Home Citizen Services Complaints Tenders Right To Information MCGM Initiatives About Mumbai Departments Employee Login

TenderlQhotation Manuals | T(‘ndels;"()zu‘;ilms | e-Tendering Login | Pr(xulem;m Plan | C()ﬂ\n)er(:él}}};xyl | Edenders | e-QuolationsiUn-star Tenders |

Manuals e-Tenders Unified Schedule of Rates Invoice §

1 lick on “Vend
- - .Click on “Vendor
Latest system update requirement for SRM e-tendering : ! C_ < O. 9
Computer Operating system minimum configuration : MS Windows XP Service P Reg|5trat|0n Form" tab
e-Tendering/e-Quotations Manuals :

Instructions to Vendors

ging online payment of EMD/ASD

Training to Ven

e-Tendering Login

Anicles of Agreement Yendor Registration Form

User Manual for Vendors - Item Rate Budding Prt

CA Root certificate

User Manual for Vendors - Reaistration Process

User Manual for Vendors . Percentage Rate Bidding Process

e Click “Vendor Registration Form”

Vendor Registration form: (Page 1)
Please note — Vendors are required to mention in the application - request for Vendor no. and E-tendering Login
User ID

e On processing of the Vendor registration form in SAP system by the Central Procurement Department, a
system generated email will be sent to the Vendor’s registered email address.

e The vendor will receive another system generated mail contains a link for self creation of User ID and
Password for the E-tendering System
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2. Process Bid Invitation

SRM e-tendering Pre-requisites are as Follows:
e Use Digital Signature Certificate (Class-1l / Ill Company Type).
e Ensure that Digital Signature Certificate is compatible with IE version 7 or higher (8, 9 and 10) and Operating
System of Laptop/Desktop will require minimum Windows XP service pack 3 or Windows 7/ Windows 8 /

Windows Vista.

e Login to system as an administrator. (If any queries regarding system as administrator contact physical
system provider)

e This system is not supported for Browsers like Google Chrome or Mozilla Firefox etc.
e For users of Windows Vista OS, open IE by right clicking the IE short cut and select ‘Run as Administrator’.

e Browser settings required as per document published on MCGM Portal. Browser setting access three links
from MCGM portal. Path as Below:

e MCGM Portal m) Tenders m)
=  Browser setting (2 Certificates available)
=  Browser setting for SSL (3 Certificates available)
=  CARoot certificate (1 Certificate available)

e Maintain browser settings in Internet/Intranet Zone as well as Trusted Site Zone as per Manual available on
MCGM Portal. Path is as below:

MCGM Portal ® Tenders
=  Browser setting (Word file)

o Add the SRM portal site in the list of trusted sites , the path is as below:-
Tools-Internet options-security-trusted site-add the URL of SRM portal site- https://tender.mcgm.gov.in
and https://portal.mcgm.gov.in and click on OK.

e Ensure Digital Signature is properly installed and visible.
To check refer the path in Internet Explorer browser as:

Tools —Internet options —Contents —Certificates (here the name of digital signature owner will appear)

e Go through all the information on MCGM portal.
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e Link to access the MCGM Portal http://mcgm.gov.in

& htip//portalmcgm.goviin/in portal/sncnymousTiav 00 = & | €8 Tender/Quotation Manuals... ¥
File Edt View Favoritd \Jools Help

#TH ContactUs
Municipal Corporation of Greater Mumbai Saturday, October 17, 2015
http://portal. megm.gov.in | W ]
1o MCGM users from 9:00 P.M. to 7 A|

ation Manuals

Manuals e.Tenders Unified Schedule of Rates Invoice Submission

Latest sy pdate requil t for SRM e-tendering :
Computer Operating system minimum configuration : MS Windows XP Service Pack 03
e-Tendering/e-Quotations Manuals :
Instructions to Vendors
Vendors ny Mi

Yendor Reqtstration Form
CA Root certificate
Il Vi - Py R Pr
Manual of procurement
Circular on improved procurement quidelines
| Browser Seftinas

e Click on “Tenders” tab

Husr Contactl]

Click on “Tenders” tab

&

« Corporation of Greater Mumbai Thursday, March 19

]

Home
———
Overview

Aamchi Mumbai >> The Municipal Corporation of Greater M : :

Online Services >> MCGM 24x7(Mobile) The Mumbai Metropoks has a histonc tradition of strong caac actmsm dedicated to the cause of a batter ife for &uﬂgﬂumim
all its citzens. And it's the Mumcipal Corporation of Greater Mumbai (MCGM), the pamary agency responsible g

€ News & events >> for urban govemance in Greater Mumbai

MCGM Agencies >>

Useful Links >> From the time of its establishment in 1882 as India's first municipal corporation, numerous non-political groups w
Sister Cities >> NGO's and organizations of citizens have worked closely with the civic body in the fields of education, public -
Ciizen Charte health, creation of urban amenities, art and culture, hentage conservation, #tc Recnitment
Cyber CFC MCGM is one of the largest local govemments in the Asian continent E!:ﬂ(i
n Tree Atack in Melybug in Mumbai Bompatithe Exam for
Swachach Bharat Abhiyan Teansfor in A Group
Shramdan Program < 5 i
ic Holiday for Assem lects 14 -
Public Holiday 15th Qctober 2014 42 F ] 1N1{Swin
ropady Tax (lew) & EWINE FLU Update
r List of ing of water |
L fiumbai Monsoon
Parking Policy @ M
Begin today 4=
¢ Fari H ing & Lning 4 : Eco tousing
B S All about this wbrant metropolis  Open spaces, parks and places.  Mumbar's art comes alive here  Discover the hentage of Mumba:
Photographs of Civic work [0 Envolment Conters in
Dow"'?fd Tools ?> 2 N . Fi k of Parking Poli e
n of Amenities recened in liey of Eﬂllll.kmiﬂ
Pr men 8 mmi &Lﬁmﬂmﬂﬁﬂ
Nalina Rididian Dlan &nanmnl Quntam Nannarans Risddinac

Page 5 of 48



http://mcgm.gov.in/

e E-Tendering Login.

TerdTs AEATRUTTIBT ) Contactle
— il Contactls

Municipal Corporation of Greater Mumbai Thursday, March 19, 2015

— =

“The SRM etendering will not be available o MCGM wsers from 3:00 PJW. to 7 AM." "Appointment of Govt. approved Valuer for Cluster Redevelope
C Tenders R To Inf 1 A ) Emp

Manuals | eTenders | | Unified Schedule of Rates | | Invoice Submission Clickon e-tendering Login
Latest system update requirement for SRM e-tendering :
Computer Operating system minimum configuration : M& Windows XP Service Pack 03
e-Tenderingle-Quotations Manuals : w
Instruclions b Vendars e-Tendeding Login
Afticles of Agraamend Vendor Registration Form

CARoot cerificale

User Manugl for Vgndors - Percentae Rate Bidding Process

irgular on improwed procurement quidelin
Browser Settings

Browser Seftings for SSL

FAQs

e Login screen shown as below.

?. L"\' Client 900
upp lier Language  Englsh v

nelationship N
(Gog]
Management ==

Change Password
Reguest User D

Forgot your password or user ID? Help

©2005 SAP AG. All Rights

© 1996-2004, SAP AG

e E-tendering access directly by below link

https://tender.mcgm.gov.in/sap/bc/gui/sap/its/bbpstart?sap-client=900

e This link may be stored in the Favorites option of browser (Menu - Favorites=> Add to Favorites).This URL
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https://tender.mcgm.gov.in/sap/bc/gui/sap/its/bbpstart?sap-client=900

may be useful to access the e-Tendering Application directly even if the MCGM portal is down.

e Enter User Name and password and Log In.
Vendor Log in

MCGM

Vendor logs in with his DEEPAKLAD
User ID and Password
= l,‘ 900
upp =~ English (&
nelationship hccessiiy [~
Ma nagement

After entering user name
and password click on
IILOg On"

Forgot your password or user ID? Help

e List of Bid invitation, display current Bid invitations.

1. Servertime is displayed here. The timing set for the Bid follow
the server time and local machine time. 1t may be advisable to
synchronize your local machine time with the sever time display
here immediately after this page is loaded. Please note that this
server time is update when the user loginin system.

2. Click on “Process Bid”, vendor can

DATE 1 10142018

H

mySAP S H HE H H H
e see the list of Bid invitation which he Yol TR
= can create Bid for.
= A liaton
=] £ Fracevsed i Me
Create Unery & - =1 [ =
G I | [comt s
Camtomaty |t
- Messapes
[T Rp— Tip: Chasrne 3 wymbsollin B rarvigalion colemn or rarvigals o Bu b overees by chooming S bid nombes
Aderty SearchReswmoames ]
Fricess Ba Iramioey Hame Ty, Troe Gharl Due Lngl Dade e Slabay Buchon
TIOMEANEE ASD Muighe Soenm Thaee stage Bat 10982015 128400 10-28-2015 130000 1he B Crested 4,
TIOMERNIE 24 e chargt kst for saval Thuee stage Bet 10-97-2015 158015 10-28-2015 14000 1he B Cresed 4
TI0005EI5H CRA-BC-DH 15 10 2015 162039 &-unitaton Bt 10-95-2015 16:30:00 10-88-2015 16050000 1o B Crianedd 4,
TIOHSGNIET ASD: lesl b % Traee stage Bat 10922015 173500 A0-17-2096 13008000 Held A E
TIRGEENEED lirvanh_Neals Theee siage Bul 10B4-B15 AT B4 56 171500 Held S A
TIBEENIRE Tesd Case Thaee sisge Bui BALT1 TS BEAS00 LTI 5 HEobEDd B swbesind o A& A
TIOBENT S Severage operubon depariment Thaee singe Bud B8BTS 1R800 B8 NS 150000 Held oA
TAOMGTY tend cane or paciet A ferchonaty Thaee siage Bui 012015 11:55:00 12012095 12000 lhe i Cresfed 4
TIONGIEISE Tewt Cane for Wiendor Viskutty Thaee stage Bi 06-05-2014 15:50.00 B2-FE-224 155600 1he B Crested 4,
Thaee stage Baf £R-25-2014 1050:00 04004 1100000 Wl are

3. Vendor clicks on the

“Bid invitation no" and

open the Bid invitation.

NOTE:

= System reset the search criteria from Completed bid invitations, Ended bid invitations etc... To Current Bid
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invitations status once the user log off the system and log in again.

= Do not insert “*” in any of the search criteria fields; like Number of Document, Name etc.

3. Tender Fee Payment

o Click “Pay Tender Fee” tab, for payment of Tender Fees.

Display Three stage Bid
[Hokd | [Change | | Refresn | | Output Preview | | Pay Tender Fee| £MD Payment || Balance | [EMD Reverse | [To Account] [ASD |

Three stage Bid: Name 24 emd change test for manual Number 7100054128

L Click on “Pay Tender Fee j_

Basic Dala | Information from Purchaser | Padner/Delvery Address
Fheck the mformation for the bid nvitation.

Time Zone INDLA

Start Dale 10-17-2015 15:00:15

End Date 10-18-2015 18:40:00

Click “Continue” to proceed

mcgm.govin bl kb b TR W Tl 0T

Online Payment

Municipal Corporation of Greater Mumbai offers “"Online Payment System” for payment of charges of selected senice
Following are your transaction details

Bid Invitation Number :- 7100054128
Transaction Mumber - 6000000000003624
Tender Fee Amount - 1.00

VAT amount - 0.05

EMD Amount :- 500.00

oW h o=

Flease note the transaction number. . “ . "
Click on “Continue

Payment Options :
®  Pay Tender Fee and VAT

Click here to Proce

Continue

e Pay tender fees online by selecting the radio button option, Pay Tender fee.
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e Click “continue” to proceed.

e Read the terms and condition and click, “I/We agree” check box.

Municipal Corporation of Greater Mumbai offers "Online Payment System” for payment of charges of selected service
Currently we offer payment through following

1. Net Banking
Please read the following instructions before pedorming any actions

1. Do not press "Refresh” on your browser OR “F5" key on keyboard, this may terminate your transaction.
2. Do not close the browser while your transaction is in progress.

3. Closing the browser or refreshing requires refilling of the whole form.

4. On completion of the transaction Please note the transaction numbes

Disclaimer - Terms and Conditions

These terms and conditions govern the use of the Payment Gateway (hereinafter referred to
as "Terms of Usage™). The Payment Gateway is the facility provided by banks and other aggregator

agencies to make onli - account.
These terms and condi CIiEkDI"I ﬂ'l a rEEH All amsnded term= shall automatically
become effective imme M Ag using the Payment Gateway, you agrees to be

bound by the Term= of t©
Payment Gateway.

the Terms of Usage of the

through the Payment Gateway shall be processed in Indian Rupees only and shall be
construed in accordance with the laws of India.

E"rﬁ;e Agree

Click “Pay” tab.

| / We Agree

Total Amount : 2.00

Click here to Pay Online

o it

(Service Charge Rs 20/-. Subject to change)

Click on “Pay”

Pay
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o Select Bank, for Online Payment of tender fee; and click “Make Payment” button.

#  Imemet Banking + Pay using Internet Banking Merchant Name
MCGMTENDER

O JAXsBaNK o cifibank o [.

Payment Amount: ¥ 2.00

Click on “Make
Payment”

O sl - kotak ) T
O Bhcicisn O Rl O @uTEi Select bank from

drop down menu

All Banks

== Select your Bank ==

Make Payment

® System will redirect to selected bank page, Proceed for online tender fee payment.

ICICI Bank Home: | About Us | Sitemap | Customer Care | Find ATM/Branch

ﬁlClCl Bank

| PERSONAL BANKING PRIVILEGE BANKING WEALTH MANAGEMENT PRIVATE BANKING NRI BANKING CORPORATE BANKING BUSINESS BANKING

® ICICI Bank Savings Alc | Pockets Wallet O b2 - branchfree banking Alc

4 Payment through ICICI Bank

UseriD ||

Password

[E

Payments made through this facility cannot be stopped or modified.
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After successful payment transaction, following screen showing the success of the transaction will be seen.

|mcgm.gv.in

Online Payment System

\ Transaction Details

\
[étatus Successful i
\Status Code ] ‘
|Amount 11550.00 [
|Transaction Reference Number D1624011447510 ‘
[Payment ID 0022916943 [

e Please note the Transaction ID displayed here.
# In case of any problem please write-in to tender@mcgm.gov.in with the subject line : Online Payment Problems
e Click on the "Close” button to close the window and continue with your application.

Close

e Note down/save this transaction details for future reference.
e Click “close” to return bid invitation screen
e The Status of Online Payment of Tender Fees option is available in Basic Data tab Page no. 2 for Bid
Invitation.
e For verifying the Bid/tender if their Online Payment transaction was successful with MCGM. If transaction
status is Successful Vendor may proceed further for downloading tender document/Creation.
eiry TN o | | il st . _h.-fi‘ i'_
L Display Three stage Bid
Dinplry SAP Dirscleriss [Pegrmien] [Gomaa | 1ot | [ | [Farenn | [Gurtput Praviawy | [Pary Tenaier Faw| |10 Farymer | [ Batanca | | EMD Rerversa | | To Aoceen | 450 Dk by il Scamen
= Adrwisia alion
Creals Usars
“"'"’"'u Threa stage Bick Mama 34 4 change s for marsal Mamiber 10084178
= Mrvesges m—'!n-
H:;""'“"" v ot | inlormaion frgm Perchaser | Earioes Dobvery Adkirmy
Process e Check e nformabion faf The bl indadon
Timas Tonay L1 oY
Start Dale 0T3S 150015
[End Dinlie 10-18-2H5 154008
Prics Bl Opering Dute(Packe! €] 10-13-2015 18 5500
[End of Binding Pericd 10-14-2814 . .
p— #1 ntn upes Vendor will click the
Tancer type. "
Estruated Terder Valse 10800 ”:?_” 1o move to

JEBGCr OpenglatePacket &) 10-13-2015
e OpeningTrePacke ) 18 42 00
Tochfial Ooonung DaterPactel B) 10-15-2315
Techtisl Opening TmaiPactel B 1844 09

next page of basic

Cormlact Detads. TESTS SURL
Tender Fee 100

(EMADY Ameiasl 50000
Enaly Armount Pt B0

€ ¢ 1-10Fa 3

i
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General Data .In- Data .

Basic Data | Information from Purchaser | Partner/Delivery Address
Check the information for the bid invitation.

Time Zone INDIA

Start Date 10-17-2015 15:00:15

End Date 10-18-2015 18:40:00

Price Bid Opening Date(Packet C) 10-18-2015 18:55:00

End of Binding Period 10-14-2016 Vendor can see the status of
G “e s online Tender fee payment

as Successful, for particular

Last Date for Tender Fee Pay 10-18-2015 Bid invitation.

Last Time for Tender Fee Pay  18:40:00

Status of Online Payment Successful
EMD Payment Status EMD not Paid
Percentage Quoted 0.00

e Vendor will get the Applied Status if the transaction is Unsuccessful with MCGM.

Basic Data | Information from Purchaser | Partner/Delivery Address
Zheck the information for the bid invilation.

Time Zone INDLA
Start Date 10-17-2015 15:00:15
End Date 10-18-2015 18:40:00

Price Bid Opening Date{Packet C) 10-18-2015 18:55:00

End of Binding Period 10-14-2016

Currency INR Indian Rupee

Last Date for Tender Fee Pay  10-18-2015 Vendor can see the
Last Time for Tender Fee Pay  18:40:00 status as Applied for
Status of Oniine Payment Applied particular bid

EMD Payment Status EMD not Paid S

Perceniage Quoted 0.00

o If status of online payment is “Applied”, tender fee payment process to be repeat.
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4. Downloading Tender documents

e |n “General Data” tab, Click on “Information from Purchaser” and click “Collaboration Bid Invitation
7xxxxxXxxxx” link

Three stage Bid: Name 24 emd change test for manual Number 7100054128

General Data “

Basic Data | Information from Purchaser | My Notes | Partner/Delivery Address | Bid Invitation Versions
Check the information in your bid. You can also 399

Texts

External Version Number 4

ayn notes

To Display / Edit the Texts, Choose the Appropriate Text Type

On General data tab, clickon

Text T = Text Preview (60 Chars.) “Information from Purchaser” tab

Tendenng text
Purchaser's Remarks

Tendering text
On tab “Information from
Purchaser”, Collaboration folder
link is available to vendor. Vendor
clicks on link to access C-folder.
&2l
Collaboration

Collaboration Bid Invitatn 7100054128

o Click “OK” to proceed

Basic Data | Information from Purchaser_l Pariner/Delivery Address
zheck the information for the bid invitation.
Texts

To Display / Edit the Texts, Choose the Appropriate Texi Type

Text Type

Vendor clickon “OK" to ii Application is starting...
Corrigendum Text

access the Bid e

Corrigendum Texi2
Tendering fext

Corrigendum Text
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e C-folder opened and minimized in separate window.

Click here to access the C
folder area for downloading
the documents from purchaser

Collaboration
Collaboration Bid Imitatn 7100054123

¥~ SRM - Enkerpeiss Buy... /7 Puble Area - Publc Ar...

e First time users of C-folder see following screen.

o Click “Accept” button to proceed further.

USA und/oder anderen Landem.
ORACLE® ist eine singetragene Marke der ORACLE Corporation.
UNEX®, XiOpen®, OSFM® und Motif® sind eingetragene Marken der Open Group.

Citrix®, das Citrix-Logo, ICA®, Program Neighborhood®, MetaFrame®, WinFrame®, VideoFrame®,
MultiWin® und andere hier erwahnte Namen von Citrix-Produkten sind Marken von Citrix Systems, Inc.

HTML, DHTML, XML, XHTML sind Marken oder eingetragene Marken des W3C®, World Wide Web
Consortium, Massachusetts Institute of Technology.

JAVA® ist eine eingetragene Marke der Sun Microsystems, Inc.

JAVASCRIPT® ist eine eingetragens Marke der Sun Microsystems, Inc , verwendet unter der Seroll down on the C-

der von Netscape entwickelten und implementierten Technologie. folder window
MarketSet und Enterprise Buyer sind gemeinsame Marken von SAP AG und Commerce One.

SAP, B3, mySAP, mySAP com, xApps. xApp und weitere im Text erwahnte SAP-Produkte und -
Dienstleistungen sowie die entsprechenden Logos sind Marken oder eingetragene Marken der SAP AG
in Deutschland und anderen Landern weltweit. Alle anderen Namen von Produkten und
Dienstleistungen sind Marken der jeweiligen Firmen.

[ AccepT | | REJECT |

{c) Copyright 2003 SAP AG. All rights reserved. Click on “ACCEPT” button
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e Click “Folder”

ration Bid Invitatn 71 Fel
Wﬁ To save any changes made, click Save
Name | Foider
Subscribe 0
Click on Folder Authorization [ Read
™ [Rotifications] [Additional Functions J][Cancel|

e Click “MCGM” folder

Click on the folderto
see which document ve

| ration Bid lnvitatn 71

ﬂlpublic Arga v

<+ Folder
CIMCG uploaded by Purchaser
<) Bidder Folder
Dp | i A UISETTERF 1]
O Packet B Authorization | Read

) [Metifications|[Additional Functions J|[Cancel]

Choose an object to display the folder objects. To copy objects, select the required objects and then choose Copy.

Folder Contents @
Hamaes :Curmnt Version | Status Lh.ﬂ.nnnﬂ_h! Changed on |

um | | | ﬁd_ggw .'Iﬂ-lB-2U15 12:03:07

L1 CMcGM. Bid creator Sample 10-18-2015 12.00:19

e To download document, click document link in “Current Version” column.

#icollaboration Bid lwitatn 71000 . |Fiider
EJS’:;;N jv To save any changes made, click Save
EEE% Mame [MCGM Click here to open the
e Eolder Subscribe O document.
Authorization  Read
O Packe! B

2 (Wotifications|[Additional Functions J[Cancel]

Choose an object to display the folder objects. To copy objects, e required objects and then choose Copy.

Fo!def Contents . g ) @
Mamas Current Version |Status | Changed by |Changed on

(]| @ender Document | Tander Notice paf 232KE) |Bid creator Sample | 10-18-2015 12:17:48

e Click “Logout” to proceed for bid invitation

Home

2=

Collaboration on the Web

Refresh Help Logout

Public Area Public Area Helo
8Bid Invitain 7100054638 Display o .
Mavigation: Collaboration

SiCollaboration Bid Invitatn 71000... Current Path: Collaboration Bid Ivi... > Public Area
&[Public Area Change Work Area
T Folder

Choose Save to save changes made to the name or the description. If you want to assign additional names to certain
cFolders objects in this work area, choose Aliases.

Collaboration | Collaboration Bid Invitatn 7100054638 |

Namea [ Public Aras 1=
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5. Registering for Bid

o Click “Register” Tab

Display Three stage Bid
Create| | Hoid | | Change | | Refresh | | Output Preview | [ Pay Tender Fee | | EMD Payment | |Balance | [EMD Reverse | [To Account| [AsD]

Three stage Bid: Name 24

_m MemData Click on “Register™

Basic Data | Information from Purchaser | ParinETDEREry AOOIESS

Check the information for the bid invilation.

manual Number 7100054128

Time Zone INDiA
Start Date 10-17-2015  15:00:15

e Pop up message arrives, to confirm fulfillment of the Eligibility and Technical Criteria

Three stage Bid: Name 24 emd change test for manual Number 7100054128

General Data

| confirm that — | fulfill all eligibility criteria,technical criteria required for
this Tender Invitation.

Price Bid Opening

Click on "OK”™

o Click “Ok” to proceed.

Three stage Bid: Name 24 emd change test for manual Number 7100054128

General Data

Click on "OK™

o Click “Ok” to proceed.
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6. Create Bid

Click "Create" button

Display Three stage Bid
Create | | Hoid | | Change | Refresh | [ Output Preview | [Pay Tender Fee| | EMD Payment| [Balance| | EMD Reverse | [To Account| [ ASD|

Three stage Bid: Name 2% ~d change fest for manual Number 7100054125

General Data | ttem Data

Basic Data | Information from Purchaser | Pa

Check the information for the bid invitation. Click on “Create™
Time Zone INDLA
Start Date 10-17-2015 15:00:15
End Date 10-18-2015 18:40:00

e System display below message

Bid Number £100003879
Time Zone INDIA
End Date 10-18-2015 13:35:00 - n
Price Bid Opening Date(Packet C) 10-18-2015 14:35:00 g Pag
End of Binding Period 06-14-2016 Click on “OK™ J
Bid Status Held I L Bid 24 EMD Testing creat
Total Value (Met) 0.00 Indian Rupee
incoterm / Location L) _
oK
Tmaromen [ v T ]
Currency INR Indian Rupee

e Click “Ok” to proceed.

NOTE: After creation of Bid, “EMD payment” button will be enabled.
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e Click “Hold” button

(supt]

[Hoid | [ Change | [Delete | [Check] [Refresh| [Downioad | [Upload | [Output Preview | [Pay Tender Fee | [EMD Payment | [Balance | [EMD Reverse | [To Account

Three stage Bid: 4 emd change lesl for manual Mumber 7100054128

Basic Data | | ParinenDekvery Address

[item Detail 4: fesi1
Mote 1. If perckntage quoted is less than -1

2. If peroentage quoted is more than 15
3, If percentage quoted is entered as 0

ASD details

Ham Category Malerial

Quaniity of Bid Invitaion 1 Kilogram

o System display message, indicates bid is held

Basic Data | Information from Purchaser Message from webpage

Itermn Detail 1: test 1
Note 1. If percentage guoted is Ig i
2. If percentsge quoted is fL Bid 24 emd change test for manual held
3. If percentage quoted is e -
tem Category Material . n
EChck onOK" L
Vendor Product Number OK
Product Category Miscelaneous

Quantity of Bid Invitation 1 Kiogram

Click “Change” tab for further bid processes.

Display Bid
[Register| [Submi| | [Detete | [check] | Refresh | [ Download | | Uptoad | [ Output Preview | [Pay Tender Fee | [EMD Payment | [Balance | [EMD Reverse | [ To Account| [ASD| | Sion |

Three stage Bid: Name 24 emd

| Generaioats [ELEY
Basic Dala|| Information from Purchaser | My Holes |

ftem Detail 10 test 1
ficite 1. If percentage quobed s less than «12%
2 If peroentage guoabed is more than 15% s v T

3. If percantage qguoted is entered a8 000 i will be teated as Al Far”

for manual Mumber 7100054128 External Version Number 3

Click on "Change" button
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7. Online EMD Payment

o Click “EMD Payment” tab to pay EMD Amount.

Process Bid
Subeit| [Hold | | Change | | Delete | | Gheck | [Refresh | [ Downioad | [ Upload | | Output Preview | [Pay Tender Fea | [EMD Payment| |Balance | |EMD Reverse | [To Account] [450| [Sign |

Three stage Bid: Harme 24 emd change lesl for manual Number 7100054128

o s
EBasic Data | information from Purchaser | My Holes | PardnerDekvery Address | Bid invitation \Versions
Check the information in your bid. V'ou can also add your own noles

Click on “EMD Pavment™ |

Bid Humber 8100003878
Time: Zone L0
End Date 10-18-2015 18:40:00

e System display e-wallet balance and transaction amount. For payment of EMD Click “PROCEED TO
PAYMENT”

Vendor eWallet Balance Details

Click on “Proceed to Paymentil
Available Balance - 99999880.00
Transaction Amount - 500.00
Remarks - EMDPayme

PROCEED TO PAYMENT CANCEL

e System display transaction details as below.

Online Payment System

Transaction Details

sstul

mcgm gov.in with the subject line : Online Payment Problems
tinue with your application

Close \' Click on “Close” j

e For future reference note down/save the transaction details.
e Click “Close” return back to Bid screen
e Status of EMD payment displayed on “Basic Data” 2™ page
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Total Value (Net) 0.00 Indian Rupee

Incoterm / Location | o | (' Vendor can see the _\\
e . | status of online EMD
gyme payment as successful,
Currency INR Indian Rupee | for particular Bid
invitation.
Created on 18.10.2015 13:58:
Last processed on 18.10.2015 13:58:03 { icici

Last Date for Tender Fee Pay  13.10.2015
Last Time for Tender Fee Pay  18:40:00

Status of Online Payment Successful
EMD Payment Status Successful

e EMD paid amount display on “Basic Data” 1% page

Terms of Payment LV

Currency INR Indian Rupee

Created on 18.10.2015 13:53:03 by Testicici
Last processed on 18.10.2015 13:58:03 by Testicici
Tender type 01

Estimated Tender Value 100.00

ERgCrit OpeningDate(Packet A)  18.10.2015
EgCrit OpeningTime(Packet A)  18:42:00
TechBid Opening Date(Packet B) 18.10.2015
TechBid Opening Time(Packet B) 18:44:00
Contact Details TESTS SUNIL

Vendor can see Paid EMD
amount for particular Bid
invitation.

Tender Fee 1.00
EMD Amount 500.00
EMD Amount Paid 500.00

NOTE: After successful payment of EMD, “Sign” and “Submit” button will be enable.
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Process Bid

Three stage Bid: Name 24 emd change test for manual Number 7100054123

General Data = 11515

[Submit| [Change | [Detete | [check| [Refresh| [Download| [Upload | [ Output Preview | [ Pay Tender Fee | [EMD Payment| [Balance | [EMD Reverse | [To Account]

Basic Data | Information from Purchaser | My Notes | Partner/Delfivery Address | Bid Invitation Wersions
|Check the infermation in your bid. You can also add your own notes.

Bid Number 8100003381

Time Zone INDIA

End Date 18.10.2015 18:40:00
NOTE:

e EMD Payment is mandatory for bid submission.
e EMD payment is possible only before Bid end date and time

e In case of Zero EMD, EMD payment is not applicable.
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8. e-Wallet Balance Check

e Click on “Balance” Tab

Process Bid
[Submit| [Hoid | [Change | | Detete| [Check] [Retresn| [Download | [Upioaa | [Output Preview | [Pay Tender Fee| [EMD Payment| |

nce| [EMO Reverse | [To Account] [AS0] [Sign|

Three stage Bid: Mame 24 emd change fes! for manual Number 7100054128

|Easac Data | Informabion from Purchaser | My Holes | ParinerDelvery Address | Bid invilation Versons
lheck fhe information in your bid. You can also add YO avwn nobes.
Click on “Balance™
Bid Humber £100003881
Tine: Zone MDA
End Date 18102015 18:40:00

e Balance details will be appeared as below.

Wallet Balance

Balance Details
Your current balance is 99999380.00 INR

o Click on the "Close” button to close the window and continue with your
application

Click on “Close”
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9. Reverse EMD

e Click “EMD Reverse” Tab for reversing EMD Amount.

Process Bid
Submit | [Hokd || change || Detete | [Check| [ Refresh| [ Dovwnioad | [Upload | | Output Preview | [Pay Tender Fee| [EMD Payment| | Balance | [EMD Reverse | [To Account| [ASD] [Sign
] ] il

Three stage Bid: Bame 24 emd change lest for manual Number 7100054128

)

Basic Data | information from Purchaser | My Noles | ParnerDelvery Address | Bid invitation Versions '
jCheck the informalion in your bid. You can also add your own noles. Click on “EMD Reverse™ j
Bid Humber 8100003581
Time Zone DLW
End Date 18.10.2015 15:40:00

|_Drice Bid Aioeing Nate/Backet £3 48 40 301C 18:0500

Following details will appear on screen. User may select appropriate Tab.
e “Cancel” Tab cancels the reversal procedure
e “Continue” Tab proceeds further

Reversal Amount

Reversal Details

Your refund amount is 500.00 INR

o Click on the "Cancel” button to cancel the reversal process
o Click on the "Continue” button to continue the reversal process

Clickon “Continue”

'

e Confirmation message is as below.

Reverse Amount

Reversal Details

Your amount will be transfered approximately in 1 heur{banking hours) 500.00 INR

Click on “Close”
button

e Click on the "Close" button to close the window and continue with your application
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e EMD payment status “Reversed” will be seen on 2" page of Basic data.

Total Value (Net)

incoterm / Location

Terms of Payment

Currency

Created on

Last processed on

Last Date for Tender Fee Pay
Last Time for Tender Fee Pay
Status of Online Payment
EMD Payment Status

Vendor can see the
status of online EMD
payment as Reversed

18.10.2015 141

18.10.2015 14:14:
18.10.2015
16:40:00

Successful

Reversed

e As Reversed EMD payment status shows 0.00 Amount on 1% page of basic data

EligCrit OpeningDate{Packet A)
EligCrit OpeningTime{Packet A)
TechBid Opening Date(Packet B)
TechBid Opening Time(Packet B)

31.10.2015

18:05:00

After EMD Reverse,

system shows EMD
Amount paid as 0.00

31.10.2015
18:10:00

Contact Details URVI

Tender Fee 100.00

EMD Amount 500.00

EMD Amount Paid 0.00
NOTE:

o In case of “Bid Submitted” status, EMD reversal is not possible
® |n case of “Held” status of the bid, EMD reverse is possible at any time.

o |t will take approximately one hour (during banking hours and on days other than banking holidays) to reflect
the balance in the wallet for reversals back into the wallet.

Page 24 of 48




10. Uploading of Documents by Vendor

e To Upload the Documents Click “My Note” Tab

Three stage Bid: Name 24 emd change test for manual Number 7100054128  External Version Number 4

e

Basic Data | Information from Purchaser | My Notes || Paner/Delivery Address | Bid Invitation Versions

Check the information in your bid. You can also add yo

On General data tab, click

Texts on “My Notes” tab

Bidder's Remarks

e Click “Collaboration link”

[e-LEENNEEY | tem Data

Basic Data | Information from Purchaser | My MNotes || PatnerDelivery Address | Bid Invitation \ersions
Check the information in your bid

Texts

Bidder's Remarks

Click on collzboration folder link I

Collaboration

Bid 8100003873 1 C 1 C | BANK LTD

e Usage of Collaboration link is to upload documents form laptop/desktop.

Page 25 of 48




o Click “OK” to proceed

sheck the information for the bid invitation.
Texts

To Display / Edit the Texts, Choose the Appropriate Text Type Sty

Text Type

, Vendor click on “OK” to il Application is starting...
]Conigendum Text uccess the Bid ——

Corrigendum Text2

Tendering text

Corrigendum Text No Fixed Value Selected

o C-folder opened and minimized in separate window

Collaboration Click on here to access the C folder area
Sl E0000R 791 GG IGANKETD:: for uploading the relevant Bid documents.

S Local intranst

o~ SRM - Entanprise Buy... /- Work Ares - Bd B100...

e C Folder Screen as below.

MMMM Current Path: Collaboration Bid lnd > Bid 8100003874 abed
&A[Bid 8100003874 abed V| Change Work Area
e
Choose Save to save changes made to the name or the description. If you want to assign additional names to certain
cFolders objects in this work area, choose Aliases
Collaboration Collaboration Bid invitatn 7100054154
Name | Bid 8100003874 abcd
Description Bid 8100003874 abcd
: Authorization 'Read
l Click on Folder

|Additional Functions .|[Notifications|

e Below Two Folders are available to upload Document. “PACKET A” and “PACKET B”

Page 26 of 48




ficonaboration Bid Ivitatn 71000..  [Faider

Ejgd 8100003674 sbed || To save any changes made, click Save
QBMF Name | Folder
gﬁm_ Click on “PACKET A™ folder

to upload the documents.

Choose an object to display the folder objects. To copy objects, select the required objects and then choose Copy.

Folder Contants (Copy] [Copy as Bookmark] [A] [None]

Hamen [Current Version [Status 'ﬂmum Changed on
[Cpidder Folder | W |Bid creator Sample. | 18.10.2015 12:03.07
(W] =TTy ' | ] Bid creator Sample | 18.10.2015 12:00:19
[ ®Biga100003874  |'BEP_CFOLDERMIGV.. | \REMOTE RFC 18.10.2015 12.52.08

o Click “Create” to upload document.

Folder PACKET A
Current Path:  Collaboration Bid Invi... > Bid 81000039101 C | C__. > Folder > BIDDER > PACKET A

Folder

To save any changes made, click Save
e |PACKET A
Subscribe [
JAuthorization |Write

Clickon “Create” to

Notifications Additional Functions 4 Cancel

upload documents.

[To create folder objects, select Create. To copy or delete objects, select th: opy or Delete

Folder Contents eate Copy Copy as Bookmark Paste Delete
Namei |Current Version | Status Changed by Changed on
Empty

o Click “Document” to proceed further

Create Object Help
Navigation:  Folder Overview
Current Path: Collaboration Bid Invi__. ® Bid 81000039101 C | C._. > Folder > BIDDER > PACKET A > Create Object
What do you want to create? Cancel
?thll of Material A bill Select file type: Document. }ectory of all parts (items) that belong to a material
Bookmark A bOOKFrromr g
Discussion Mmmunitzanon forum about a collaboration, a folder or a folder object
FE Document — |Adocument can contain any file in different versions

fanufacturer Part Number A code or number used by a manufacturer or vendor to identify a matenal

A material is an item (product, goods and so on) that is created, used in production, traded, or consumed.

Aaterial
Note A note is for adding a short descriptive text and can have versions.
xppg Node IPPE nodes stand for product functions whose concrete form are the iPPE variants.
@,ppg Variant IPPE variants are the concrete form of functions of the product.
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e Details regarding Document

Create Document

Navigation:  Folder Overview

Current Path: Collaboration Bid Invi... = Bid 81000039101 C | €. > Folder > BIDDER > PACKET A > Create D Give the proper name of

uploaded file foridentify.

l.e. Technical specification

Create Document
Enter the name and a description. Decide whether or not you want to upload a local file now or later. Th

—\
Name New Document e x
Description
Subscribe |

[T You are only allowed to use PGP files in this document Give detail description
ofthe document.

PGP Documents

® Upload Local File
O Create File Later

Cancel

e Click “ Continue” button

e Click “Browse” to upload file from laptop/ desktop.

Create Version

Navigation:  Version Overview

Current Path: Collaboration Bid Invi... * Bid 81000039101 C | C... > Folder > BIDDER = PACKET A > Technical Specificatio... ® Create Version

To select the required file, choose Browse and then Save.

Clickon “Browse”

Sign and SavefeERoE]

o Click “Sign and Save” to upload

Create Version

Navigation:  Version Overview

Current Path:  Collaboration Bid Invi__ = Bid 8100003910 |  Click on “Sign and Save” > Technical Specificatio.. > Create Version

button tosign and save
thefile.

gm\My D¢ Browse... ’

To select the required file, choose Browse and then Sav:

|C:\Documents and S

e Select Digital Signature to sign
o Click “Ok” to move further
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| Select a Certificate [;[

| 4
TATA CONSULTANCY SERVICES ol
TATA‘
e - Select Digital signature j
R Select the Certificate you want to use.
= Click View Certificate for Certificate Details,

I Issued To l Issued By [ Serial No. Mraﬁon Date I Issuer Details
[Eltest test c3po e-Mudhra Su... 0CDDAS ~  26-03-2016 :... CN=e-Mudhr...
[Elramesh Vit... SafeScrypts... 1BSC6F7901... 17-12-2016 :... CN=SafeScr...
[Elnandkishor... SafeScrypt s... 1BD08SECO02... 15-03-2017 :... CN=SafeScr...
ElSampat Ra... SafeScrypts... 1B6C4BS8E0D2... 29-12-2016 :... CHN=SafeScr...
< N

Cancel View Certificate

Clickon “OK" button
afterselectingthe sign.

Copyright @ 2006 Tata Consultancy Services Ltd.

e System will display below message.

Create Version

Navigation:  Version Overview
Current Path:  Collaboration Bid Invi._. ® Bid 81000039101 C | C.. > Folder ® BIDDER > PACKET A > Technical Specificatio... » Create Version

To select the required file, choose Browse and then Save.

C:\Documents and SettingsimcgmiMy D¢ Browse... |

Sign and SaveleEl =

Message from webpage
POp up message shows
toconfirmthat s'lgn is ! E Signakure is Generated Successfully

generated successfully.

Click “OK” button
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Click “Save”

ade, click Save.

[ Packet A

| Read

Check Uploaded file

M [Notifications)|[Additional Functions .J[Cancel]

Choose an object to display the folder objects. To copy “select the required objects and then choose Copy.

|Cogx| [Copy as Bookmark] |All| [None]
’ghaqg_gd by Changed on
'PDP Vendor 31.10.2015 14:37-05

Folder Contents
'Namea |Current Version

) @pocument 431540700 pdf (1.636KB)

|status

e For uploading more than one documents same procedure needs to repeat.
e For opening uploaded file, click on “Current version” link.

NOTE:

e Document should be in PDF format and size should not more than 5MB.
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11. Commercial Quote

e Click “Item Data” Tab, display detail list of items.

Three stage Bid: Name 24 emd change test for manual Number 7100054128  External Version Number 4

W kem Data FSelect the details icon
from Action tab

Tip: (1) You can enter values' o the tables and press Submit button on the top, or you can go to the details of each tem by clicking t
{2) You cannot submit bids d «gqs with conditional of items with required attnbutes

O Dipay Documents | icy o “tem Data” tab

| U

» Find ltem

Item Description Item Category Product Category ng;d 7;:;::7;:')’ (bt:“y:r‘;:)e) Required

1test1 Matenal Miscellaneous 1 Kilogram 0/ 0 0/ 00n Q
2 test2 Iatenal Miscellaneous 1 Kilogram 0/ 0 0/ 00n '%
Jitest3 Material Miscellaneous 1 Kilogram 0/ 0 0/ 00n %
Legend : Q Display item details S Change prica
2 Messages

0 Percent 0.00 will be treated as "At Par” (item 2)
o] Percent 0.00 will be treated as "At Par" (item 3)

® Click “ % ” the following screen will appear.
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ltem Detail 2: test 2 m
Mote 1. If percentage quoted is less than -12% update ASD details .

2. If percentage quoted is more than 15% submit rate analysis document.
3. If percentage quoted is entered as 0.00 it will be treated as "At Par
Item Category Maternal

Vendor Product Mumber

Product Category Miscellanecus
Quantity of Bid Invitation 1  Kilogram

Submitted Quantity 1 Kilogram

Item Value 0.00 INR

Delivery Time (Duration) I | Days

Required at 00:00:00

Incoterm l | l
Percentage Quoted [G 00

Estimated price 100.00
Percentage Variation |

Purchase requisition Quotedtab default “0.00"

Standard WBS element

MMessage as percent 0.00
will be treated as “At Par”

2 Messages
L= Percent 0.00 will be treated as "At Par” (lte

O Fercent 0.00 will be treated as "At Par” (ltem 3)

o “Percentage Quoted” to enter Percentage.
e Default value is “0.00”
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e ASD is applicable if quote value is “Less than -12”

Basic Data|| nformation from Purchaser | by Notes | BatnerDelvery Address

Item Detail 1: senicel
Mot lage quoted is less than -12% updal
uoted is mo 5% 8

S0 details
analysis do

| be treated as “AtPar

ltem Category Senices
Vendor Product Number |

Product Category IMiscellangous
Quantity of Bid Imitation 1 BOX
Submitted Quantity 1 BOX

Percentage Variation

xu:am ::li::: Quoted tab “-13"

Senice Agent £

Percentage Quatad |13.00-

Estimated price 100.00

Purchase requisition Message generated
Standard WBS clement to fill ASD details.

a Please fill ASD details as percent quoted less than -12 {item 1)

o] Percent 0.00 will be treated az “At Par™ (ltem 3)

« Back

Continug »

Back to tem Ovenigw

NOTE:

e If more than one item same process to be follow.
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12. Online ASD Payment

e Click “ASD” tab to pay ASD Amount.

Process Bid
Subanit | Change | | Delete | [Check| [Refresh| [ Davwnioad | [Upioad | | Output Preview | | Pay Tender Fee | | EMD Payment | |Balance| | EMD Reverse | | To Account]

Three stage Bid: Name 24 emd change lest for manual Number 7100054128 External Version Number 4

L) e

Basic Data | information from Purchaser | My Notes | PartnanDelvery Address | Bid invitaion Versions
Check the information in your bid. You can also add your own nobes.

Bid Humber 8100003831
Time Zone IO, .

Click on "ASD" button
End Dale 16.10,2015 150000

e Verify ASD amount, then click “Submit”

/" Additional Security Deposit - Windows Internet Explorer

Additional Security Deposit Details

Amount (in figures): .1'0'} 'INR
[ Submit

Click on “Submit” button I

Note :

Percentage rates maitained for the item are 13.00-,0.00.
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e System display e-wallet balance and transaction amount. For payment of EMD Click “PROCEED TO

PAYMENT”
Vendor eWallet Balance Details
Available Balance - 99998880.00 A
Transaction Amount - 1.00 Clickon "PROCEEDTO
Remarks - ASDPayment, PAYMENT" button
PROCEED TO PAYMENT CANCEL

e System display transaction details as below

Online Payment System

Transaction Details

Successful

Transaction Time

I Click on “Close” button

® Please note the Transaction ReéTer
® In case of any problem please wnte-in to
® Click on the "Close” button to close the window antre

displayed here
@ t@mecgm gov.in with the subject line - Online Payment Problems
ye with your application

e For future reference note down/save the transaction details.
Click “Close” return back to Bid screen

e Successful payment of ASD payment, Vendor can check the status of ASD payment as successful on 2nd page
of Basic data screen.
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Last Date for Tender Fee Pay
Last Time for Tender Fee Pay
Status of Online Payment
EMD Payment Status
Percentage Quoted

Pre bid Meeting Date

Pre-bid Meeting Time
Contract Period{Months)
Monsoon Period

ASD Amount Paid

31.10.2015
17:59:00
Successful

Successful

0.00

Vendor can check the
Paid ASD amount

1.00

o After ASD payment system shows ASD Amount paid by Bidder

End of Binding Period
Bid Status
Total Value (Net)

Incoterm / Location
Terms of Payment

Currency

Created on

Last processed on

ASD Payment Status

21.10.2016

0.00 Indian Rupee
, & |

Vendor can check the
Status of ASD payment
PDP Vendor
by PDP Vendor

'INR Indian Rup

31.10.2015 15:43:
31.10.2015 15:

Successful
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13. Reverse ASD Payment

o Click “ASD” Tab for reversing ASD Amount.

Process Bid

Submit] [Hold] [ Change | [Delete] [Check] [Refresh] [Dowinioad] [Upload] [Outout Preview:] [Pay Tender Fee] [EMD Payment] [Balance| [EMD Reverse| [To Account] [ASD]

Three stage Bid: Name 24 emd change test for manual Number 7100054128 External Version Number <

 Generai oata JLEUETTY

Basic Data | Information from Pyrchaser | My Notes | ParineriDelvery Address | Did invitation Versions
: : | Click on “ASD” button

Check the information in your bid. Y'ou can alko add your own notes.

Bid Number &100002881
Time Zone MDA

e Verify ASD amount, then click “Reverse”

/~ Additional Security Deposit - Windows Internet Explorer

Additional Security Deposit Details

Amount (in figures): .1'0[' I INR

| Click on “Reverse” button

Note :
Percentage rates maitained for the item are 13.00-,0.00 .
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e Confirmation message is as below.

Reverse Amount

Reverse Details

Your amount will be transfered approximately in 1 hour(banking hours) 1.00 INR

Click on the "Close" button to close the window and continue with your application

| Click on “Close” button L

{ Close

e As Reversed EMD payment status shows 0.00 Amount on 2** page of basic data

Last Time for Tender Fee Pay
Status of Online Payment
EMD Payment Status
Percentage Quoted

Pre bid Meeting Date

Pre-bid Meeting Time
Contract Period{Months)
Monsoon Period

ASD Amount Paid

17:59:00
Successful
Successful
1.00

Vendor can check the

status of ASD amount
after reverse

0.00

e EMD payment status “Reversed” will be seen on 3™ page of Basic data.
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Status of Online Payment Successful

EMD Payment Status Successful
Percentage Quoted 0.00
el ls Ul Vendor can check the
Pre-bid Meeting Time status of ASD Payment
Contract Period(Months) 0
Monsoon Period
ASD Amount Paid 0.00
ASD Payment Status Reversed
NOTE:

e Bid Submission Status is Submitted and Date & Time is passed; then Reversal of ASD Amount is not possible
® Bid Submission Status is Held and Date & Time is passed; then Reversal of ASD Amount is possible.

o |t will take approximately one hour (during banking hours and on days other than banking holidays) to reflect
the balance in the wallet for reversals back into the wallet.
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14. Submission of Bid.

e Step wise process shown as below.

Process Bid
Submt| [Hok]| [Chanae | [Delete] [Check| [Retresn| [Downioad | [Upload| [Output Preview | [Pay Tender Fee | [EMD Payment| [Balance | [EMD Reverse| [To Acceunt| (450 [Sign]

Bid: Hame: 24 emd change tes! Mumber 7100054128  Extermal Version Number <

r | iy Hotes
™ e J:Step 1: Click on "Check" button j

Step 2: Clickon
“Sign” button.

Step 3: Clicks on
"Submit" button.

Step 1:
e Click “Check” for any errors if any.

Three stage Bid: Name 24 emd change test for manual Number 7100054128 External Version Number 4

|BHSIC Data || Information from Purchasg ul“m from mbme

Item Detail 1: test1

Hote 1. If paroants

quat

tad ! "_\ Bid 24 emd change test for manual is complete and contains no errars

a

[

‘.I

g -
2. If parcentage quat
2. f perogntage que

& fed
E—— ]

Vendor Product Number | |  Click on “OK”

Product Category Miscellaneous

Step 2:

o Click “Sign”
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Process Bid

[Change | [Deste] [Check] [Refresh] [Downioad| [Upioad] [Output Preview | [Pay Tender Fee| [EMD Payment] [Balance | [END Reverse| [To Account]

Three stage Bid: Name 24 emd change test for manual Number 7100054128  External Version Number £

L
8Basic Data | Information from Purchaser | My Notes | PartnerDelivery Address | Bid invitation Versions
Check the information in your bid. You can also add your own notes.

L(Zlick on “Sign” button.

Bid Number 8100003881
Time Zone NOWK

e Click “Ok”

Process Bid
| [Delete] [Check] [Retresh] [Downioad] [Upioad] [Output Preview | [Pay Tender Fee| [EMD Payment] [Balance | [END Reverse] [To Account] [45D]

[Subme] [Hoi] [ct

Three stage Bid: Name 24 emd change test for manual Mumber 7100054128 External Version Number 4

I oeoeratvei L)

Basic Data | lnformaton from Pyrchager | My Notes |

Check the information in your bid. You can also add your own

9 Are you sure you want to sign the tender; Select your digkal signature
\0)

Chick OK for Yes
Chick Cancel for No

Time Zone ——
End Date Click on OK},?[’ o« | [ cancel |
Price Bid Opening Date(Packet Srveere- -

Bid Number 8100003881

e Select Digital Signature to sign
e Click “Ok” to proceed further
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Select a Certificate

TATA CONSULTANCY SERVICES

Select Digital

ﬁ Select the Certificate you want to use. signature

—_— Click wiew Certificate for Certificate Details.

Issued To I Issued By | Serial No. | Expiration Date | Issuer I::H:tai]I
[=ltest test c3po e-Mudhra Su... 0CDDAS 26-03-2016 :... CN=e-Mudhr...
Elramesh vit... SafeScrypts... 1BSC6F7901.. 17-12-2016 :... CN=SafeScr...
[=Elnandkishor... SafeScrypts... 1BDOSSECO0Z2... 15-03-2017 :... CHN=SafeScr...
[Elsampat Ra... SafeScrypts... 1B6C4BSE0DZ... 29-12-2016 :... CN=SafeScr...
< : —

OK\ Cancel View Certificate

Click on "OK"

Copyright & 2006 Tata Consultancy Services Led.

o System will display below message

Basic Data|| Information from Purchaser | My Notes | Partner/Delivery Address | Bid Invitation \ersions
[heck the information in your bid. You can alsc add your own notes.

Bid Number
Time Zone
End Date 19.10.2015 18:00®
Price Bid Opening Date(Packet C) 19.10.2015 18:05:00
End of Binding Period 14.10.2018

Bid Status Held

o Click “Ok” to proceed further

Step 3:
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Click “submit”

Process Bid
Hold] [Change | [Delete| [Check] [Refrash] [Download] [Upload| [Output Preview | [Pay Tender Fee| [END Payment] [Balance| [EMD Reverse| [To Account] [ASD

Bid: Name 24 emd change test for manual Number 7100054128  External Version Number <

e = oo | D Evtaioa
Click on "Submit" button. 1 notes.

Bid Number 2100002881

Time Zone NDI&

o System will display below message

Three stage Bid: Name 24 emd change test for manual Number 7100054128 External Version Number £

Basic Data|| Information from Pyrchaser | My Notes | Partner/Delivery Address | Bid invitation Versions

Check the information in your bid.

Bid Number Message from webpage
Time Zone

Bid 24 emd change test for manual submitted
End Date 19.10.2015 18:00:00

Price Bid Opening Date(Packet C) 19.10.201S 18:05:00
End of Binding Period 14.10.2016

e Click “Ok”

15. Check Bid Status

e Click “Process bid”
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« Process Bids

Display SAP Directones Find Bid Invitations and Auctions
v Administration Number of Document Name Status Processed by Me
Create Users < || Current Bid Invitations v v
Own Data ’ﬁ)
CustomerList (Stan] - Extended Soarch
v Messages Tip: Choose a symbol in the navigation column or nawgate to the bid averview by choosing the bid number
Read Messages Yy ey e -
‘pr":c:sad Number Name Check the status of the bid after submission.
S N
1100054138 UAT-EMD ASD onine payment_1 The status of the bid changes to "Bid Submitted"
7100054183 test ™ v
7100054180 25 ASD reversal Testing - sunil TheestageBid 19102015 100553 19.10.2015 10 QY@
7100054179 ASD Functionaity (Multiple Scenano 2) Tivee stage Bid 19102015 100500 19102015 12,3000 H Q,‘,' ]
7100054128 24 emd change test foc manual Tivee stage Bid | 17.1020151500.15  19.102015 160000 Bid somines & 7 @
7100053962 ASD_testfor % Threestage Bid = 12.10.201517:3500 17.10.2016 13.0000 No Bid Created o ¥
7100053669 Urvashi_Serate TveestageBid = 0410201516:1700 0410 2016 17:1500 No Bid Created < §

Page 44 of 48




16. Change Bid

e Click “change”

Display Bid

_CheckJ Lefre | Download | IDutpu‘I Preview | | Pay Tender Fee | |EMD Pa}'menl:] lBaFance_ |EMD RE’.E[SE‘I |To Account | ASD

Three stage Bid: Name 24 emd chai manual Number 7100054123  External Version Number 4

General Data JLEL M

Basic Data | Information from Purchaser | My Motes | P

Check the information in yaur bid Cl [ Ck on Cha nge bUﬁDn to
change the bid data
Bid Humber 8100003881 before end date of the bid
Time Zone INDHA
End Date 19.10 2015 18:00:00

Price Bid Opening Date(Packet C) 19.10 2015 18:05:00

e The system allows to Change

Process Bid

[Submit

hange | ‘ Delete | | Check‘ | Refresh | | Download ‘ | Upload | | OQutput F’rewew| | Pay Tender Fee | | EMD F'aymem| | Balance | ‘ EMD Reverse | |TEI Accuum|

Three stage Bid: Name 24 emd change test for manual Number 7100054123  External Version Number 4

General Data RNk &S

Bagic Data || Information from Purchaser | My MNotes | Partner/Delivery Address | Bid Invitation Versions

Check the information in your bid. You can also add your own notes

Bid Mumber 5100003881

Time Zone INDIA

End Date 19.10.2015 18:00:00

Price Bid Opening Date(Packet C) 19.10.2015 15:05:00

End of Binding Period 14.10.2016

Bid Status Bid submitted

Total Value (Met) 0.00 Indian Rupee

Incoterm / Location | | [ ‘

Terms of Payment

Currency INR. Indian Rupee

Created on 18.10.2015 14:14:56 by Test icici
Last processed on 19.10.2015 15:24:22 by Test icici

o If bid change then repeat the steps related to bid submission.
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17. Amount Revrese from e-Wallet to Personal Account

e Click “To Account”

Display Bid
Submit | | Change | | Delste Refresh |Dn\'.'nh:|d| Upload | | Oulput En!w”hy Tender FeeHEr-lD Pamr‘:t”Bnunce EMD Reverse | | To {-\muntl ASD | | Sign

Three stage Bid: Hame 24 emd change test for mansal Number 7100053128  External Version Number &

B
Basic Data |f'le_'mﬂ£l'l 'fl'g"ﬂ &f;hg;gf 1.'52 ”glﬂ Pgr‘ngr-ﬂglrag[x ﬂggfﬂi ﬁﬁ stﬂﬁl'l '-.‘g;gn;

Check the infarmation in your bid

Click on “TO
Account”

Bid Humber 8100003881

e System display available balance in the wallet.
e Enter amount in “Enter Amount to Refund to personal Account (in INR)”
e Click “Refund”

= ol i — ]
Pay
Enter Credit Account Details For Refund
Bank MNamse : SCB
Bank Ac Holder Hame ; RAMESH
Bank Ac Mo : 304574856821
Bank IFSC Code SCBLOO3ED0Z
Refund Amount : 1.00
Balance Amount 56404232.00
EClicle: on Submit}m
e Sy
o Ve

Enter Credit Account Details For Refund

Bank Name :

Bank Ac Holder Name :
Bank Ac No:

Bank IFSC Code :

Refund Amount :

Balance Amount : 99988058.00
Click on Submit

CANCEL
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e System display transaction details as below

Online Payment System

Transaction Details

Status Successful

Status Code 0300

Amount 1.00 INR

Transaction Reference Number 151031000009

Transaction Date 31.10.2015 Click on “Close”
Transaction Time 11:46:27

® Please note the Transaction Reference No. displayed here
® In case of any problem please write-in to etendering. t@mcgm.gov.in with the
® Click on the "Close" button to close the window and continue with your appl

line : Online Payment Problems
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18. Operating e-wallet

e The vendor’s e-wallet will be created in ICICI bank my MCGM
e The wallet will be created immediately after processing the vendor registration by Central Procurement
Department, MCGM
e The vendor will receive an email from MCGM confirming creation and activation of the wallet
e The vendor’s wallet a/c detail will be mentioned in the aforesaid email
e To fund the wallet, the vendors are required to transfer the money through NEFT / RTGS mode only
e The Banking NEFT / RTGS operational days and timing are required to be noted by the vendors for funding
the wallet
e RTGS or NEFT modes are used by banks for inter-bank transactions or transactions, where the sending and
destination accounts are with two different banks. Therefore, vendors having accounts with ICICI Bank
should use a non ICICI Bank account to fund their wallet using RTGS/NEFT transactions
e For transferring the money the following details are required to be noted,
o ICICI Bank IFSC : ICIC0000104
o ICICI Bank Branch: ICICI BANK CMS
o Beneficiary A/C Name : MCGM
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