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1) MTL Login 

  

 

 Click on “For Business” tab 

 

 

   
 
 

 

 

 

 

 

 

 

 

 

 

http://portal.mcgm.gov.in 

Click on “For Business” 
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 Click on “BMC Material Testing Lab Login”. 

   
 

 Login screen shown as below. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on “BMC Material Testing 
Lab Login”  
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BMC Employee Log in  

 Click On Employee Login. 

 

 

 
 

 Below screen will display. 

 
 
 
 
 
 
 
 
 
 
 

 

Enter SAP User ID 

Enter SAP Password 

Click on “Continue” 
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 After click on Continue button 

    Click on “New Application” 

 

 Below screen will display. 

 
 

 Select “Application reference type.  

 Select “PO” for Application with Reference to PO 

 Select “Other Document” for Application With out Reference to PO 
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 After Click on “PO” button below screen will appear. 

 

  

 

 Enter SAP PO number in PO NO field then Press Enter Key”. 
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 After pressing Enter Key below inforamtion Auto fetch from the SAP data. 

 

 

 

 

 

 

 

 

 

 

 

Field Name Field Value  

Vendor No Auto fetch Non-Editable field.  

Name of Department Auto fetch Non-Editable field 

PO date Auto fetch Non-Editable field 

PO Description Auto fetch Non-Editable field 

Name of Contractor Auto fetch Non-Editable field 

Vendor Mobile Auto fetch Editable field 

Vendor Email Auto fetch Editable field 
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 BMC user can change Vendor mobile number and email address for the particular 
application.  

 

 

 Once Vendor Mobile and Email ID changed all that particular application related communication 
will be  Communicate on that number and email address. 
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 Select Name of material section from drop down  

 

 Select Name of material and No of Samples 

 

 Default No. of sample should be 1 if user want to send more than 1 sample then  entre No of 
sample numbers. 

 

 

 

 

Select section Name  
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 After selecting material, Mandatory test will display with respect to material 

 

 

 

 Enter input field  for the below information 

 

 

 

 

 

 

Input Field Name Field Value  

Designation of the Engineer 
(Executing Department) 

Enter Department Name.  

Particulates of the Work 
/Location/Chainage 

Enter Work/Chainage Name 

Name of Supplier/Source          Enter Name of Supplier 

Enter Department Name 

Enter Work/Chainage Name 

Enter Name of Supplier 



Page 11 of 40 

 

 

 
 
 

 After entering data ,Click On “Continue Button “ 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click On “Continue Button” 
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 After,Click On “Continue Button “ below screen will be  display 
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 Enter input field  Casting date,sheduled testing date , Date of Sample Submission  

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Input Mandatory, should not 
be future date 

Input Mandatory, should be 
greater than casting date 

Input Mandatory, should 
be greater than casting 
date 
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 Select Grade of conctre form drop down list 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Grade of conctre 
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 Select strenght conctre form drop drawn list 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select one option from Trial Mix, Early 
Strength ,Regular ,Both  
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 Srcol the page for entring data 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Scroll the page for entering other’s input 
fields 
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 After scrolling page below screen will  be display 
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 Enter input field 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter input field Required comprehensive 
strength as per SOR 

Enter input field Details of Work 
Location 
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Enter input mandatory field 
Identification mark of Sample.  

Upload on site actual sample photo  
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 After entering the material sample  information ,BMC user needs to enter additional information of 
department. 
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Enter SAP user ID in additional information. 

 
 

 After entering the SAP ID press Entre Key for  fetching information. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

Enter SAP User ID  

Name ,Mobile ,Email 
address fetch from SAP  
user data 
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 Click on preview button for  Preview Application 
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 Click on Submit button for submit application 
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 After click on submit button application number generetd with testing fees 

 

 
 Testing fee will be calculated based on the number of material type 

and No. of Sample sets selected . 
 Cumulative testing Chagres payment link send to Vendor Email ID and mobile  with Name Of 

Samples selected for testing. 
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MTL Application Payment Process 
 

 Select “ Online Payment for MTL option” from BMC Portal 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on Online Payment for MTL 
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 After Click on paymnet link below bank page will be displayed 
 

 
 Enter Application Number and click on Get fees Button 
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 After click on get fees ,Application Number ,Total amount and payment status will displayed  
 

 
 
 

 Click on Continue Button 
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 Click on “Pay Button” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Tick on I/We agree 
condition 

Select Indian bank  
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 After click on pay below page will be displayed 
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 Fill all information and select payment option and click on make payment. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on Make payment tab 
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After suceesfully of payment , transaction details displayed  on screen ,Usercab view and download 
receipt 

 
 
 

 After Successfully of Application Payment from payment gateway number of selected material 
sample in application, system will generated Memo Numbers with reference to selected testing 
material samples and send PDF copy of Memo with QR code to Vendor Email, Concern user Email 
ID . 
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Tracking Application 

 Click On Employee Login. 

 

 

 
 

 Below screen will display. 

 
 
 
 
 
 
 
 

Enter SAP User ID 

Enter SAP Password 

Click on “Continue” 
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    Click on “Tracking Application” 

 

 

 Below screen will display. 
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 Enter Application Number/MEMO and click on track button   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter Application 
No 

Click on Track Button 
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 After click on Track Button below screen displayed 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Payment Status  
Sample Status 

Test report status Application 
Information 
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MIS Application 
 

 Click on “MIS Report” Button 

 
 

 Below screen will be displayed 
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 Enter Input field Application No. ,Application Date,MEMO no.,MEMO date  
 

 
 

 Click on “GET Data” button 

 
 
 
 
 
 
 
 
 
 
 
 

Click on GET DATA 
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 After click on Get Data Report generated  
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 Click on “Test Report” to download test report  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Download test report 
from MIS report 
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