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SQTE!, AT T AR ATfgarar Sif¥eR fafFaw, 2005 =T ARGEIVHEIOT ARG, ST Afger
IFfABPRY I AT JFTPRE TTATS B AMBRVATY JfABR AT, ATaTad 19T AT
M TR el Eiderell 31Tg.

IR, qgas AQIRUT I [d ST ATl SAfSST-ATAT GogT 37T AT 0AT I
e DY, TR ATfgerar if¥eR rfafFad, 2005 Ivfa e AR qRAAHT AgRTS
ifgeier sifder sfafFaw, 2005 a9dfid a9 $.4 T907 P SMHRME. AR T
ey R T SeRAfS[aT, 2005 vl vATT 3ol AT IRATARPTATGTSTTHT el 3T eFehT-
TG, TEATHTAGRATER PO . AT SRATE [ bABRUITRITS ] STHTRUATH ! A LT HATRTGUNRATG -

THTY, IRTES AT FRTAT ARVATATS! IIST FRATAATT SIRTa 7ef TR U a8+
WWMWWWWcowewncewwmﬁ.m
AMHRTA BT, THT AT ARTFAATS TTel JUNRT @ NMBRUATT AT, a7 fderg
fAdYerosRAT (Inspection of property Extract, etc.) d7Te5 o IMHRUATT IS . ITGEd AGRTE
ATfera sifgdR afafaw, 2005 #edia Ha %.4(1)(T) 7 feoreaT IS TR,

ICIART AT & WRUATY  Fofaardr, JfAfFaarar daq 7(3) & ARGEIAR
ATfgdi AT YepraTad faavor U FUHRS g, Sa1.9fd IS 5.2/~ FATO------ JRIBRAT 5.-----
|- ST BT YR PHRIET 3 HaTd.

IR AT [ ST AfRA SrfSBT-Ti= e S THATO gl Hriarel B

AGr[-28.07.11 ALH/-29.07.11 AZr/-31.07.11
T FHART AfSBIRY I AT (M1.9.) Jfd. amga (ameR)
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BRIHANMUMBAI MAHANAGARPALIKA

Circular No. : AC/03/Stats/2022-23 A0
21 MWH e
Suh Revision of Schedule Fees for Turnishing extriets
abrecords pertining o he Assessment and Collection
Department lrom - 01.04,2022,

- T

Item _Euiaﬁn; 'lu;a {ﬁsll

Description of tho lleams 01.04.2021 to Revised fees (Rs.)
ne: 31.04.2022 01.04.2022 to
i == — et 31.03.2022
Fointing Out (on the spof) a
T propeny > 1080/- 1200/- ‘
Furmishing Warg No . St | —— I
¢ No., Locality & Valualion 590/- B50/- 1

| Furmishing Cadastral Survey |
3 No correspending to Ward 720/~ BOO/-
| No. or New Survey No |

Furnishing Ward No .,

4 corresponding to Cadastral 590/ 650/~

. | No ar New Survey No
|

5. ( Marking Ward No. on a plan 590/- 650/~

i
| 1. For allowing search of the
I’ Assessment Book for “720/-+ # 354/ *800/-+ # 390/-
| Rateable WValue and Names
of the owners “per property per year | “per property per year
6 ' for the first three | for the  first three
2. For allowing search of the successive years successive years
| details of Rent in respect of
} ' any property which is let, # per each # per each i
succeeding year succeeding year i
[ 1

| For furnishing Certificate of

| payment of bills in respect of | 720/-for a document + BOO/-for a document + |

any property 209/- for attestation 230/- for attestation i

’ For furnishing details of i
= Inspection  Extract which | . e S i
L comprises the details of rent | Rs. 929/- per property | Rs. 1030/- per property ;

per year per year

TR Y. . 14



[ lem

L

Viz.Rs. 26 /-.

All the staff concerned is directe
A.&C’s of the wards are directed to s
revised schedule w.e.f. 01 April, 2022.

Thus, the earlier Circular No. AC/02/Stats/2020-21 dated 11.04.2022

Annex. statements

Existing fees (Rs.) Revised fees (Rs.)
Description of the Items 01.04.2021 to 01.04.2022 to
i 31.03.2022 31.03.2023
For  furnishing copy of
complaint Extract Con | Rs. 929)- (720)-fora | Rs. 1030/- (800/- for
10| s rosaes fon oo | o5t + 208 for | documet 2911
i ttestation
to the complainant on disposal attestation) @ )
| ofthe complaint)
oniate, Bhoning RaleabIe | o 9201 (720/-fora | Rs. 1030/- (800~ for &
1. auee ar; thnan:eseno f N document + 209/- for docume_nt+230/—for
szvgesrzmc;m Beooiop y rom attestation) attestation)
| For allowing inspection of a
12. transfer of property case from 1090/- 1200/-
transfer file
13. For beating bataki 1090/- 1200/-
For furnishing authenticated
' | copy of Bataki Notice 1080 1200/
For furnishing a duplicate ]
1. refund certificate 590/- 650/
Issuing  duplicate copy of 3 3
1%, transfer certificate 2328/ 285/
Extracts of records pertaining
to Capital Value based
1. Property Tax system je. 23/- per page 26/- per page
computerized . :

is superseded.

N.B.
fees. Th

Assessor

The existing fee for furnishing duplicate bill to departmental staff

d to note the above orders. The Asst.
ee that the fees are recovered as per the

Please note that these fees are not related to Right to Information Act’s
e fees under Right to Information Act are applicable as usual,

fy\\ﬁ\’w/

Collector (1/C)
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Self Declaration Form

UNDERTAKING

I, the undersigned Mr./Mrs./Smt,

residing at ‘

. , do hereby state ang declare that I have not availed

property mentioned herewith;

SAC No. : -
Address ; -

What is stated in the present Declaration is true and correct and if.any
false information is deposed herein, I shall be liable for the revocation. of the

exemption availed.

Solemnly declared at Mumbai )

This ___day of )

Deponent

Before Me,
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BRIHANMUMBAI MAHANAGARPALIKA

Assessment and Collection department

Submitted please.

No AC/ 3/ 3 /comp

Dated: ro/?}q,a}_'ﬁ

Sub:- Ease of Doing Business - Process for Transfer of
Property in MCGM Records of Property Tax

As discussed in the series of meetings held under chairmanship of Chief Secretary of

Govt. of Maharashtra regarding Ease of Doing Business, with respect to Transfer of property in
MCGM Property Tax records, after registration at SRO office the process of Transfer of
Property is changed as instructed therein. Development as per guidelines given by Hon’ble
M.C. Sir is done in Property Tax system of MCGM and the process for Transfer of Property will
be followed henceforth. The same is as follows.

A) Automated Process of Transfer of Property to be followed henceforth.

Current Process

Automated Process to be followed.

Current Process for Transfer of
Property as per section 149 and 150

New Automated Process will be
followed henceforth where

MCGM Citizen Portal to
download form “Schedule E”
for Transfer of Property inr/o
Property Tax.

of MIMC Act 1888. Schedule E is not required for Transfer
of Property in cases where online data
transferred from SRO office
1) Transferee(Buyer)is goingto | Not Applicable

2)

As per sec 149 and 150 of
MMC Act, Transferee(Buyer)
to make an application to
Assessment and Collection
department. Transferee fills
form “Schedule E”, with
registered agreement deed
and upload on Citizen portal.

Not Applicable
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3)

Form “schedule E” with
agreement deed made
available on the grid of Ward
Inspector(WI) authority
through Property Tax system.
WI makes data entry in
Property Tax application and
forwards to next authority Dy.
Supdt.

Not Applicable

4)

Next four checker/approver
authorities i.e. Dy Supdt,
Supdt, AA&C and Dy A&C
checks the entry and after
approval of Dy A&C the same
is forwarded to Outward Clerk
login to generate Approval
letter.

Not Applicable

5)

Outward Clerk is generating
the letter stating “Change in
Owner Name done in Property
Tax records of MCGM.” The
same is being sent to
Transferee by dispatch.

In built mechanism is developed in the
Property Tax System for Transfer of
Property and if all fields matches,
approval letter is being generated at
Outward Clerk login stating “Change in
Owner Name /Billing Name done in
Property Tax records of MCGM.” The
same will be sent to Transferee through
email. If all fields do not match then
Rejection letter will be generated
mentioning reason for rejection. The
approval/rejection letters will also be
sent to respective Transferee by Outward
Clerk. The Approval/Rejection letters are
required to be preserved in soft copy in
the login of Qutward Clerk. Guidelines
will be given to Outward Clerk,

1.

B) Following Process for Transfer of property to be followed in respect of following cases.

In respect of the cases where data already sent by SRO office to MCGM Property Tax

application with Schedule E.

* Once Registration of Instrument of Transfer data with sch E pushed to Property tax
system, the same will be made available on the grid of Ward Inspector. Ward Inspector
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will initiate the process of Transfer of Property if all criteria satisfied. (In this case Sale
deed is not required. The data sent by SRO office will be treated as authentic data.)

e Transfer of Property records will be sent to approval authority Asstt. Assessor and
Collector. (Here as per sanction of Hon’ble M.C. Sir, the process of Transfer of Property
is minimized by curtailing some approval authorities)

e After approval from ward Asstt. Assessor and Collector, record will be updated and
Approval letter/Rejection letter will be sent will be sent to Tranferee.

2. In respect of cases where Registration of Instrument of Transfer is already happened in the
past in SRO office but application is not done in Assessment and Collection dept, Property tax
application by the Transferee(Buyer) for Transfer of Property.

e Schedule E will be uploaded on Citizen Portal by party as per current process.

e Ward Inspector will initiate the process of Transfer of Property if all criteria satisfied.
Here Ward Inspector will verify all require document as per current process.

e Transfer of Property records will be sent to approval authority Asstt. Assessor and
Collector. After approval from Asstt. Assessor and Collector, record will be updated and
Approval letter/Rejection letter will be sent to Tranferee.

e As per sanction of Hon’ble M.C. Sir, the proce§5 of Transfer of Property is minimized by
curtailing some approval authorities)

C) In case of Rejected cases through automated process mentioned under point A, Party
will make an application for Transfer of Property as per current process through Citizen
Portal.

A circular may be issued to wards regarding above process of Transfer of Property.

(el

Dy. Assessor &Collector(Computer)

P

Dy. Assessor & Collector(Head Office)

ﬂ —o<f>"”/7

/}j':,‘ff/ N
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ANNEXURE B

Format for appeal under section 19 (1) of Right to Information Act, 2005 against the Public
Information Officer and Assistant Assessor & Collector for not providing the information under
Section 6 (3) of Right to Information Act, 2005 in time.

To,

Asstt. Commissioner of the respective Ward
The First Appellate Authority,

(Name of the Zone with Address)

Full name of the applicant :
Address :
Particulars of Information asked for :

Copy of the Application :

o > w0 b=

Copy of any reply received from the Public Information Officer, / Asstt. Assessor & Collector

I, the applicant Shri. hereby state that the appeal made against the

Public Information Officer / Assistant Assessor & Collector / Ward is genuine & true as | have not
received the information required by me within the period of time prescribed in the Manuals of the

Assessment & Collection Department.

Signature of the Applicant
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4, | EEAAEO AT AT | 4) 37 2 eiF 7 HHeAF () A FEATAT, FTET T HR @I,
T FT. TETITRIRT EOITerT ZHTE, 33T AS(aT, 546, AT.7.57ef AT, et
(7f=w),Hqag 400 011.
TTAHT T, GG M2 | 2) IT AARNT FATAT ST AT.90ET 6ES, TF Hed AT T&dT, TEH 12 927 95,
[EEIE Hag —400 009.
5. | =R feramr FETTTT AT T FFeAF, AT e, Ay oy wed, TE wET el
TET, AES(1E 9 @, Has —400 009.
6. | o, FE foeaed, T | e YT d EhAd, ATAT a7 ATGHN [ AR, HaaaTe R« reraet
LIEERINERIN BT THIYA, 3 TTHSTAT, FaAaTS o, UH. THE, HEF Ao, Has®. 400002.
7 | FasTE A FLALTTOT o Fofer e, T farwm
ST.ET. 9T WeE A, fawT a9, % Jeerell e, Afeeg aa¥ &9 90,
Ha$ 400009.
T wrEteET=T -
1. | '@ fFramr TELAAGT T gherh, ‘T a0 AgTarierst TARa, 134 5, M@iE Sa e
TrE, ®Ie, Hag —400 001.
2. | & o TqET. FAGTF T dherar, A AT wETATorETE AT, TieATHSer, €.9.15-
16, ATLATEF T, A.F.giedieasae, Gas — 400 009
3. | & e TET. FLALTH T Hohetah, HI' AT AZTATIERT THIIA, 4 o7 AT, s
AT, 76, fiid arerse 7T, §as %. 400002
4. | 2 famr TR FLAE T qohetan, ‘TF TaHT FgTTierT THRa, FemadTedT e

THTLAA AT (AT, AL AET, 1 =146, 9< A< (T.), a5 — 400 007.
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q.F. FRTAATS T T
5. | fEramr T A AT T dohetar, 'S FAamT AgraTtersT SHEA, 10, 9 ghSEA w9,
aaEsT, §a5 400 008.
6. | Tw/3Y e FAGTLOE HFAT @A TH/ITL (AR, JerHas Hg AL TRl FIATA, T
.49 F50, 42T HTAT, 96 WTSETS( |, /T, Has— 400019
7. | ww/afEror e AT FLTLTCR T Heohersh, TH/feror BT ggraTfersT Tama,
u/fEroT faramr @velt . 7/8, 9fgHT wote, St aTaTETe s AeeE U, TN,
He< - 4000 012.
8. | St/zferor faremr TR FLALTE T Hohetan, ‘ST/ZTer0r o r AgrarferdT sama, Feie 9
HFHAT @, S/ farTT, 4 =T 77, A7, 7. Sreft 90, ga% - 400013,
9. | Sfi/z=e faamT T A AT T Hoheta, S/ fAamr agrarfersT 8, Jeeas
HETANATICRT, FTATAT SO/3TE AT, =0 9. 27, gfves I 91, 3787 (7.),
Ha$ - 400 028.
10. | T=/9F faEmr TR AT T HheAsh, TH/TA FTRT AgTariers T TART, Fe T
AT AT, Tt 7.137, A, 5, THT TET, TS FAA, AT (1),
Ha< - 400 055.
1. | w=/ata e T A AT T Hohetar, ‘TH/AfEE Fram, w7 96w 9T, eeas
AETATCATIOTRT SHTEA, TRt oTaT, 2 qTieq e, JiaT (TF2m), Gas - 400
050
12. | &/qF foremr LAY T Hoherh, FH/qd [AFTT ST THILA, T AT, ¥
7.208, TATE e, et 8T (T), 495 400 069.
13. | i/t T T FALTE T dohersh, /ot AT agrartesrT sama, faawT Jstar,
e T TUT g, TATHT fAEwE 9, e (1), g9 - 400 058.
14. | di/3<< T TR FLAE T qohetan, /3T FaramT wgratterst saa, qaasr, Bt
AITEHE, ATATTIT ATE] BT U 7-6,3TTHE JATHAHTL, HTATS-(T), Tas-
400064
15. | di/aferr ffamr T FALTE T dohersh, dV/ZFE00 T FATAT, GATSTHISE A, 3
T, IFAAME-3, TR (W) Ha2400104.
16. | sme/aferor fEramT T FNLTE T Hohersh AT FTATAT, /(o007 faramr wgrarfersT Tama, 1
T (AT / 7R/ . 109 , 3T T A RNTHg AIATIorsT FTIer, HgTerT et
T AN 4.2, T.A.9. TATLT TATEATAAS , Fifaa«tt (TF3W). G — 400067
17. | se/men AT T FALITE T Hheash AT FATAT, AL-HeA AT F1Aia=, 2 3T AT,

FETATHT AT, T Teft gieet sTae, Sas’ (7), 9% - 400 092.
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q.F. FRTAATS T T

18. | smy/3e fasmr T FALTE T Gheash AT FEATAT, /3T AT Agrariersr sord, g
HEh AT ATeg< 19T @I, FieAT .28, FF4d qrad 7, (g8 (T2m), gas
- 400 068.

19. | ‘wer fawmr e AT T Thesh T FIATAT, T’ AR, FIAALGTT F HFa @1, 2
T[ AT, AT UA-TATRT FATT TH, H.A7, 75 qH, et (), G — 400
070

20. | TH/TE fa|mr TR FALE T Gheasdh AT FEATAT, TH/IF TART HGTATerahT TH, 3 70
ASTAT, Gt . 307,394 AT FiAdAT, . TLHT FaH AN, a9 Tee
AtTresTae, Mast, Has 400 043.

21. | wH/atam Granr ST FLTLTCR T Hohersh AT FATAT, TH/TIT 3T wgranfersr o,
9T AT =TT AR xS BeH1=AT Sa@, 997 (), §as - 400 071.

22. | ‘o faamr TR FALE T Gheash T FATAE, T 90T agrariersdT e A, v
framT FrAta™, 3 I AT, FATE UL, AEHIL (), {as — 400 077.

23. | ‘uy’ fawmr e FA AT A e [ TH AT HRATAT, ATETH AT e, 3, FTTHATRT
(T9) 5=%- 400 042

24, | & T T FAALTE T Heohersh AT FraATerd, & fAamr wgrarferst T8, 9o 7str,

ATAT TS TS, 9T (T.) {5 - 400 080.

TRATGHT_Y. 5. 99




