
MUNICIPAL CORPORATION OF GREATER MUMBAI 

No. SL/29575/Advt. dated 01.03.2019 

 

CIRCULAR 

 
Sub:- Grant of Film Shooting Permission – with and without  

Construction of temporary/ semi-permanent structures within the  
MCGM Ward Jurisdiction. 

 
Ref:-  M.C.’s approval U/no MGC/F/8325 dt. 10.05.2019 

 
As per Hon’ble M.C.’s approval vide no MGC/F/8325 dt. 10.05.2019, following 

guidelines and conditions are being laid down for Grant of Film Shooting Permission – with 

and without construction of temporary/ semi-permanent structures within the MCGM Ward 

Jurisdiction. The temporary/semi-permanent structures thus constructed shall be used for 

Shooting cinemas, Tele-serials, drama, advertisement, documentaries and similar 

activities only.  

 
Shooting for Film/ T.V./ advertisements and processing of cinematograph films is a 

licensable activity u/s 394 of the M.M.C. Act 1888 and figures in the Part IV of Schedule 

‘M’ which reads as: “Shooting and processing of cinematograph films (in a studio or 

laboratory) or any other places”. Since the temporary permissions are decentralised and 

issued at ward level, D.M.C. Special would be the reviewing authority for issuance of Film 

Shooting permissions. Provisions for issuing the permissions are as follows: 

 

1. As per Govt. Resolution under no.गोचिन 2016/प्र.क्र.189/स ां.क -1 dt. 22.05.2018, 

regarding shooting permission for film, TV Serial, advertisement and documentaries, 

the permissions are being granted without considering land reservation, on similar 

lines permissions are proposed to be granted by MCGM. As per GR provisions, 

permissions at government locations would be granted through State Single Window. 

 
2. The MCGM already grants temporary film shooting permission on MCGM, Municipal 

premises such as open ground, roads, schools, garden, cemeteries, market etc 

(vide no. अ. अ/ ओडी/ ९७०/ आ.ज . दि. 16.10.2015) but not on private premises. 

Therefore, such shooting permission with temporary, semi-temporary structures are 

allowed. 

 
3. It is mandatory for premises owner to obtain permanent trade licence under section 

394 of MMC Act 1888, where continuous shooting activity is being carried out. 

Licensed indoor locations need not have to take permission for every shooting, if no 

extra temporary structure is erected. 

 



 
4. The Assistant Commissioner (ward) is designated as the Nodal Agency For 

implementation of this policy in respective ward jurisdiction. 

 
5. The shooting permission at all private venues shall be dealt by A.E. (B & F) office. 

Maintenance department shall deal the shooting permission at all Municipal venues. 

All the shooting locations may be categorised under following broad categories:- 

 
I) PRIVATE INDOOR VENUES WITH PERMANENT STRUCTURES 

a) Private indoor venues need to have permanent Trade License u/s 394 of 

MMC Act 1888 from MCGM License department. Licensed indoor venues 

shall not be required to have permission for every shooting.  

b) i) Such locations need to obtain permission for specific cases at ward level, 

wherever there are temporary internal changes and erection of additional 

temporary structure is involved.  

ii) The owner/occupier shall obtain trade licence under section 394 of MMC 

Act and additionally shall only pay charges of ₹66 per sq.mtr. of BUA upto 50 

sq. mtr. and if it is beyond 50 sq. mtr. then proceed as per category IV below.  

 
II) PRIVATE INDOOR VENUES WITH BASIC PERMANENT STRUCUTRES 

AND TEMPORARY STRUCTURES ON PER CASE BASIS. 

a. As per I) – b)  

 
III) PRIVATE OUTDOOR LOCATION WITH NO TEMPORARY STRUCTURES 

(Open to Sky locations) 

a. Private outdoor locations need to have permanent Trade License u/s 394 

of MMC Act 1888 from MCGM License department. 

 
IV) PRIVATE OUTDOOR LOCATION WITH TEMPORARY STRUCTURES 

a. As per III) – a)  

b. Proposals may be scrutinized by recovering regular scrutiny fee for 

commercial user i.e. ₹66/- per Sq.mt. of BUA. 

c. The temporary permission may be issued on a half-yearly basis at par with 

the regular commercial user, by recovering revalidation charges (₹15000/- 

lump sum), till its demolition. 

d. Temporary permissions charges may be accepted at par with labour hutment 

camp, site office, etc.i.e.at the rate of ₹425/- per Sq.mt.as per circular under 

no. ChE/23087/DP dt. 20.01.2012. 

e. The applicant shall submit the application along with plans showing the 



proposed temporary structure for permission/approval to the concerned Asstt. 

Commissioner through an Architect/Licensed Surveyor only, along with an 

appointment letter. The Architect/Licensed Surveyor shall sign the plans. 

a. The applicant is required to obtain permission every time, if there is 

change in structure / set at the same premises. 

f. The film-shooting site shall adhere to guidelines of C.F.O. remarks.    

 
V) MCGM INDOOR & OUTDOOR LOCATION WITHOUT TEMPORARY 

STRUCTURE 

a. With fix set of fixtures - Permission to be granted through ward one 

window as per circular issued vide no. अ.अ/ओडी/१७०/आ.ज / dated 

16.10.2015 

b. With additional furniture and fixtures (other than the film shooting 

equipment’s) by the applicant – extra fee/ user charges to be charged 

@10% of the shooting charges.  

c. Shooting at Municipal Hospitals is not be allowed. 

 
VI) MCGM OUTDOOR LOCATION WITH TEMPORAY STRUCTURE 

a. Permission for temporary structure by Asst. Commissioner ward as per 

remarks from AE (Maintenance). 

b. Film shooting permission as per V) a. above 
 

 
6. The one time permission for the temporary structure shall be for 15 days, 30 days, 

60 days, 90 days, 120 days & 180 days and which can be extended for period of 15 

days, 30 days, 60 days & 90 days, which must not be more than total 180 days.  

 
7. If “diesel generator sets”/Power vans area used on the film sets, than necessary 

permissions from Public Works Dept (PWD) or the competent authority, as the case 

may be, shall be procured and validated by the applicant.  

 
8. Architect/Licensed Surveyor to take adequate measures and ensure that fire 

hazardous materials or materials with low ignition point are not used for construction 

purpose on open studios. 

 
9. The Applicant shall provide fire alarms/portable voice alert system i.e. 

Announcement system along with connectivity by way of hotline with each 

temporary pitch/semi-permanent structure on the Film Shooting sets with the Central 

Administrative office as well as nearest fire station in addition to the other safety 

measures as directed by the C.F.O. 

 
 



10. The applicant along-with the application indemnifying MCGM and staff from risks 

and responsibilities, if any, arising due to any untoward incident/accidents on the 

film sets shall submit an “Indemnity Bond”. 

 
11. An “Undertaking” on ₹ ____ /- stamp paper shall be insisted from the applicant 

along-with the application duly signed and specifying that the authorised signatory 

shall be held responsible in case any violations of NOC’s /permission conditions are 

found. The name, contact number, email-id of the applicant shall be mentioned in 

the said undertaking such that responsibility can be fixed and necessary 

penalties/fines can be imposed and recovered from the applicants. 

 
12. The permissions shall be issued within two working days from the date of submission 

of duly completed application, if no temporary structure is involved.  

 

13. Wherever temporary structure is involved, permission for the same shall be issued 

through ward office as below:  

a. Such permissions shall be issued within 15 days from the date of application 

and shall be issued in the form of permission letter and plans. The Ex. 

Engineer of Ward is technical authority to decide such application. If 

application found in order then permission letter shall be issued. The 

permission letter shall incorporate various applicable conditions as per 

prevailing policies and guidelines under the stamp and signature of Asstt. 

Commissioner of respective ward. 

b. Wherever C.F.O. permission is required, the applicant can submit the Fire 

Compliance certificate from the registered agency under Maharashtra Fire 

and Life Safety Act along with the application in line with the fire safety 

guidelines. 

c. Completion Certificate from licensed site supervision and structural stability 

certificate from licensed structural engineer shall be submitted on completion 

of the work as per permission, in compliance with the conditions as stipulated 

in the Fire compliance certificate. Completion Certificate for the temporary 

work by the Architect/Licensed Surveyor, to be submitted before the shooting. 

 

14. If any conditions of permission are violated, the said permission stands revoke & the 

temporary, semi temporary structure erected will be demolished at the risk & cost of 

applicant without any further intimation. 

 

 



15. Following procedure for shooting permission will be as follows:-  

a. Submission of application along with supporting documents, 

b. Processing of application through Ward One Window, 
c. Intimation of charges/ fee to the applicant, as per current rates, 
d. Issuance of permission/ NOC after payment by the applicant. 

 

16.  Provision for 10% increase in the Film Shooting fee/ charges as per circular vide 

no. प्र.ले /एफआरएम/३० दि. १८.०१.२०१६ to be adopted in the approved fee schedule.   

 

 
17. The concerned Assistant Commissioner and subordinate staff shall follow the above 

instructions scrupulously at the time of grant of Film Shooting Permissions with 

immediate effect. 

 

 

Sd/- 01.03.2019   Sd/- 25.02.2019        Sd/- 05.03.2019   

Shri. Sharad Bande  Shashi Bala        Shri. Sanjog S. Kabre    
  Sup. License              Chief – Business Development     Asst. Commissioner P/N      

 

 

 

 

  Sd/ 14.03.2019    Sd/- 25.03.2019 

           Shri. Vijay Balamwar   Shri. Kiran Achrekar,         
D.M.C. Special    Jt. M.C. (Zone – IV)                         

  
 
          
  Sd/- 03.04.2019             Sd/- 30.04.2019 

         Shri. Vijay Singhal,              Dr. Ashwini Joshi,                
           A.M.C. (E.S.)                             A.M.C. (W.S.)             


